m The Roundhouse Community Arts and

ROUNDHOUSE ] )
v Recreation Centre - Facilities Rental Policy

1. Rental activities shall not conflict with the Roundhouse's mandate or current vision.

2. Rental activities shall not compete or conflict with Roundhouse programming.

3. Priority for use of space at the Roundhouse is as follows:

3.1. Core programming designed by staff and committees, including

residencies.

3.2. Partnership programs.

3.3. Rentals.

4. There will be no exclusivity in the use of the Roundhouse. No club group, affiliated
group or organization shall have dedicated use of any room. Facility use agreements

will have specific end dates.

5. Rentals for commercial activities generating personal profit through sales or
promotion are not permitted. Events with a commercial component, that would

otherwise serve our mandate, may be considered on a case-by-case basis.

6. Advertising, including banners, inside the centre or on Roundhouse property must be
approved by staff. In general, advertising is only permitted for events open to the

public.

7. Thelobby, woodworking shop and pottery studio are not to be rented.

8. The gymnasium may be rented for the playing season of organized sports groups,

subject to availability, and only during non-programmed hours.

Approved September 2026 page 1 0of2



9. Subjectto availability, renters may use sports equipment, tables, chairs, TVs, and
portable speakers free of charge. A digital projector can be rented for an additional

charge.

10. Renters are required to pay all personnel costs arising from the rental.

11. Rental applications will be processed on a first-come, first-served basis. Rentalsin the
Exhibition Hall and the Performance Centre may be booked no more than one year in
advance after discussions within the Production Team. Otherwise, rentals will be

booked once Roundhouse programming has been scheduled.

12.The Roundhouse can provide discounted rates for registered non-profit organizations.
Should these discounted fees still be prohibitive, the Board may review requests to
waive rental fees. The Board will only review requests related to events that are open
to the public, free of charge, and deemed to have broad public interest. A minimum of
3 months' notice is required to consider such a request. Organizations seeking
reduced rental fees should note that there will still be staffing and other costs they will

need to cover.

13.1f, in the opinion of the Roundhouse staff, the renter has knowingly or unknowingly
failed to comply with any or all of the rental agreement, the Roundhouse Community

Arts and Recreation Society authorizes staff to cancel the rental immediately.

14. Conditions of rental, the rental agreement form, public information sheets, rental
rates, and facility check lists are to be approved by the Board of Directors at the time of
implementation of this policy and reviewed by the Board of Directors from time to time

thereafter.

15.The Roundhouse reserves the right to refuse rentals.
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